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Honatok 1 g0 pimeHHs
HuxHbOBEpO13bKOT CIIILCHKOT
panu Bim 2019 p. Ne

Pernamenr Bigniny «lleHTp HagaHHs aAMiHICTPATUBHUX MOCJIYI» BUKOHABYOIO
KoMmiTtery HH:KHBOBepOi3bKOI CLUIbCHKOI paan

PO3LJI 1. BAT'AJIBHI ITIOJIO)KEHHSI
1.1.Ile#t PermameHT BH3Hauae TOPAAOK opraHizamii pobGotu llenTpy HagaHHS
anMminicrpatuBHux nocayr (mami — [[HAIT aGo Ilentp), #oro tepuTopiajdbHUX MiAPO3/ILIIB,
BIIJAJICHUX POOOYMX MICIb aJMIHICTPATOPiB, MOPSAAOK il aaMiHICTpaTOpiB, JACP)KaBHHUX
peecTpaTopiB Ta IHIIMX TMPAI[iBHUKIB I[EHTPY Ta IX B3aeMomii i3 CyO’€KTamMH HaJIaHHS
aJMIHICTPATUBHUX MOCIYT.
1.2.V upomy PersnameHnTti TepMiHM B)KMBAIOThCSl y 3HA4YE€HHI, HABEJEHOMY B 3aKOHI

Yxpainu «IIpo aamiHICTpaTUBHI TOCTYTH.

1.3. Haganns agminictpatuBaux nociyr y LIHAII 3xilicHIO€ThCS 3 JOTPUMAHHSM TaKHUX
MIPUHITUIIIB.

BEPXOBEHCTBA MPaBa, y TOMY YMCIIi 3aKOHHOCTI Ta IOPUIMYHOI BU3HAYEHOCTI;

CTa0lJIbHOCTI;

PIBHOCTI mepe 3aKOHOM;

BIJTKPUTOCTI Ta MPO30POCTi;

OIIEPATUBHOCTI Ta CBOEYACHOCTI;

JOCTYIHOCTI iH(pOpMaLlii Ipo HAaAAHHS aJMIHICTPATUBHUX MOCIYT;

3aXMILEHOCT] MePCOHAIBHUX JaHUX;

parfioHanbHOi MiHIMI3alii KITBKOCTI IOKYMEHTIB Ta MPOLEAYPHUX Aii, 110 BUMArarThCs
JUISL OTPUMAaHHS aJAMIHICTPATUBHUX MTOCIIYT;

HEYNEePEePKEHOCTI Ta CIIPaBEIITUBOCTI;

JOCTYIHOCTI Ta 3pY4HOCTI JIJIsl CyO’ €KTIB 3BEPHEHHS.

1.4. IIHAII y cBoilt gisbHOCTI KepyeThesi KoHeTUTyLI€O Ta 3aKkOHAMU Y KpaiHU, akTaMu
[Tpesunentra Ykpainu 1 Kabinery MinicTpiB YKpaiHM, akTamMM LEHTPaJbHUX Ta MICIEBUX
OpraHiB BUKOHABYOl BJIaJH, OpPraHiB MICLIEBOTO caMOBpsAayBaHHs, [lonoxennsaMm npo Llentp ta
PernamenTtom Llentpy.

1.5. lorpumanns Bumor Perimamenty po6otu LIHAII € 000B’A3KOBMM 1O BUKOHAHHS
yciMa IpaliBHUKaMU BUKOHAaBYMX opraHiB HmkHbOBepOi3bKO1 CIIICHKOI pajiv, MpeIcTaBHUKAMU
MICIIEBUX/PETIOHATPHUX JTO3BUIPHUX OpPTaHiB, OpPTraHiB BHUKOHABYOI BJIAJU, SIK1 31ACHIOIOTH
npuiioM y LleHTpi.

PO31J1 2. MPUMILIEHHS, B AKOMY POSMIIIYETHCS HHAIL

2.1. THAITI po3mintyeThes B lieHTpanbHii yacTuHi ¢. HukHiil Bep6ixk.

Ha Bxomi mo mnpumimenHs (Oyxieii) po3Mmimiyerbess iHpopMalliiiHa BHBiCKa 3
HaiimeHyBaHHAM [IHAII ta taGnuuka 3 iHpopMmali€ro Mmpo Horo Micle3HaXxOoKeHHs, rpadik
poOOoTH TOIIIO.

I'padix poboTu 11eHTPY, HOTO TEPHUTOPIATBLHUX MIAPO3/LIIB, BiAJaICHUX POOOUNX MICITh
a/JIMIHICTPATOPIB TaKoro LEHTPY (B pa3i iX YTBOPEHHs) 3aTBEPPKYETHCS OKPEMUM DIIICHHIM


http://zakon2.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80/paran1654#n1654

cecii CIMbCBKOI paau, 3 ypaxyBaHHSAM MOTpPeO CyO’€KTIB 3BEpHEHHS Ta BIAMOBIAHO 0
BUMOT 3akoHy Ykpainu “TIpo ajMiHICTpAaTUBHI IOCIYTH .

Bxin no npuminieHs HEHTPyY, KU Ma€e CXOH, TOBUHEH OYTH OOJAaIITOBAHUHN MaHIyCOM
Ta TOPY4YHAMH 3 000X OOKIB aisi OCi0 3 IHBIIJHICTIO Ta IHIIMX MaJOMOOUIBHHMX TpyI
HACEJICHHS, a TAKOXK MICISIMH 11 TAMYACOBOTO PO3MILIICHHS JUTSIYHX KOJISICOK.

VY npuMilieHHi HeHTpy 00JalTOBYETHCS CaHITapHa KIMHATA 3 ypaxyBaHHSIM HOTped ocid
3 IHBQJIIJHICTIO, 30KpeMa THX, IO TIEPECYBAIOThCA Ha KpiCiIax KOJICHUX, Ta 1HIIUX
MaJIOMOOITBHUX TPYI HACEICHHSI.

Ha npunermniii 10 1neHTpy TepuTopii 00JaITOBYHOTHCSA MICIS sl OS30IUIaTHOI CTOSIHKH
aBTOMOOUIBHOTO TPAHCTIOPTY CyO’€KTIB 3BEPHEHHS, 30KpeMa BiJMOBIIHO MO3HAYCHI MICIS IS
ABTOTPAHCIOPTHUX 3aC00iB, SKUMHU KEpYIOTh (B SIKUX IEPEBO3ATHCS) 0COOM 3 IHBAIIJHICTIO, Y
KUIBKOCTI, BHW3HauYeHii 3akoHOM Ykpainu “IIpo OCHOBM comianbHOI 3aXHIIEHOCTI OcCi0 3
iHBayigHicTIO B YKpaiHi”. ByaiBni, mpuMilieHHS Ta CTOSHKH LEHTPY OONAIITOBYIOTHCS 3
ypaxyBaHHSM MOTPeO OCi0 3 iHBAIITHICTIO Ta IHIIUX MAJOMOOUIBHHMX TPYN HACEJICHHS 3T1IHO 3
BUMOTaMH BIJMOBIJHUX JEpXKaBHUX OyIiBEJIbHUX HOPM, CTaHAApTiB 1 mpaBui. Ha mpumerimx
BYJIULAX PO3MIIIYIOTHCS 1H(pOpMAIiiHI TaOJIUYKH, HAa SKUX 3a3HAYAETHCS MICIe pO3TaIllyBaHHS
HEHTPY.

2.2. lTpumimenns LITHAII noainseTscst Ha BIAKPUTY Ta 3aKPUTY YaCTHHU.

Y BIOKpUTI YacTUHI 3IIHCHIOETHCS MPUHAOM, KOHCYJIbTYBaHHs, 1HQOPMYBAaHHS Ta
o0ciyroByBaHHsl Cy0’€KTiB 3BEpHEHHs mpaliBHUKamMu HeHTpy. CyO’e€KTH 3BEpHEHHS MalOTh
0e3neperKkoAHNI 10CTYI O TaKOi YACTUHH LIEHTPY.

Binkpura yacTiHa BKIIOYAE:

CEKTOp Mpuiiomy;

CEeKTOp iH()OPMYyBaHHS;

CEKTOp OUIKYyBaHHS;

CEKTOp 00CITYrOBYBaHHSI.

Bigkpura yacTiHa pO3MILIYeThCs Ha MepioMy abo Jpyromy mosepci OyAiBIi 3a YMOBH
CTBOPECHHS HAJIGKHUX YMOB JIJIs O€3IMEPEIIKOAHOTO JOCTYIY I 0Ci0 3 1HBAIHICTIO Ta 1HIIMX
MaJIOMOOUTBHUX TPYI HACEIEHHS /10 NMPUMIIeHb OyIiBIi.

3akpuTa YacTMHA TpH3HAYEHA BUKIIOYHO JUISI OIpAIfOBAaHHA JOKYMEHTIB, IIOMITH,
Ha/IaHHS KOHCYJbTAlLlIN Ta 3/11HCHEHHS MONEPeIHbOr0 3aMucy Cy0’€KTiB 3BEpHEHHs Ha IpUioM
JI0 aJIMIHICTPaTOPiB 3a JIONOMOTIOI0 3aco01B TeJIeKOMyHiKallii (TenedoHy, eleKTPOHHOI MOLITH,
IHIIKX 3ac00iB 3B’5I3KY), a TAKOXK 30epeKEeHHS JOKYMEHTIB, CIIpaB, )KypHaliB 00MiKy/peecTparii
(po3MilIeHHS apXiBY).

Bxiza 10 3aKpUTOT YaCTMHU LEHTPY CYO €KTaM 3BEpHEHHSI 3a00POHSAETHCA.

3akpuTa YacTHHA MOKE PO3MIILYBaTHCS Ha 1HIIMX NOBEpXax, HLK BIIKpUTA YaCTHHA.

2.3. Cextop mpuiloMy 0O0JAIITOBYEThCS MPU BXOJI /0 MPUMIILIEHHS LEHTPY. Y HbOMY
3/11MCHIOEThCS 3arajbHe 1H(GOPMYBaHHS Ta KOHCYJIbTYBAaHHS CYyO €KTIB 3BEpHEHHS 3 NHMTaHb
poOOTH LIEHTPY.

2.4. Cextop iHpOpMYBaHHS OOJAITOBYETHCS 3 METOK O3HAWOMIIEHHS CyO’€KTiB
3BEpHEHHS 3 MOPSAAKOM Ta yMOBAaMH HaJaHHS aJIMiHICTPATUBHHUX ITOCIIYT.

VY cekropi iHGOPMYBaHHS PO3MIIIYIOTHCS 1HGOpPMAIIiifHI CTeHaH, Ta/abo iHpopMaIliifHi
TEpPMIHAIU B 3pyYHOMY JUISI TIEPETJIALY MICI, [0 MICTATh aKTyallbHy, BUYEpPIHY 1H(pOpMaLlilo,
HEOOX1IHY JIJIsl OJIep>KaHHS aJIMIHICTPATUBHUX MOCIYT.

CekTtop iHpOpMYBaHHS 0OJIAMITOBYETHCS CTOJIAMH, CTITBIIMHU, KOMIT FOTEPHOIO TEXHIKOIO
3 BUIBHHM JIOCTYNIOM 10 IHTepHeTy Ta 3a0e3neuyeThCsl KaHIEISIPCHKAMH TOBapaMH JUis
3alOBHEHHS Cy0’ €KTaMH 3BEpHEHHs HEOOX1THUX JTOKYMEHTIB.

JI71st BUCTIOBJICHHS CY0’ €KTaMU 3BEPHEHB 3ayBa)KeHbB 1 MPOMO3HUIIINA MO0 SKOCTI HATaHHS
aJAMIHICTPAaTUBHUX TOCIYT TPUMIIIEHHS, J€ pO3MIIIeHl CeKTop iH()OpPMYyBaHHS LIEHTPY,
TEPUTOPIATTLHUAN MAPO3/ILT IIEHTPY, BiAgaaeHe podode MicIle aaMiHIcTpaTopa, 00JaITOBYIOTHCS
BIJIMOBIAHUMH 3ac00aMu (30KpeMa CKPUHBKOIO) Ta/ab0 B HHUX PO3MIIIYETHCS B JOCTYITHOMY
MICIII KHUTA BIATYKIB 1 TPOTTO3HIIIi.


https://zakon.rada.gov.ua/laws/show/5203-17#n3
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2.5. CekTop OUIKYyBaHHS PO3MINIYETHCA B MPOCTOPOMY MPHUMIIIEHHI, IUIOMA SKOTO
BU3HAYAETHCS 3aJICKHO BiJl KUTBKOCTI OCiO, SIKI 3BEPTAIOTHCS /O LIEHTPY MPOTATOM THS, Ta
00JIAIITOBYETHCS CTOJAMHU 711 O()OPMIICHHS IOKYMEHTIB Ta B JIOCTaTHIN KUIBKOCTI CTIJIBIIIMH,
KpiclIaMH TOIIIO.

VY cekTopi o4iKyBaHHs OOJIAIITOBYIOTHCS MICISl JIJIsl CyO’€KTIB 3BepHEHb HE MeHII K 10
MiCIIb.

Cexrop OUiKyBaHHS Yy pa3l MOTpeOHu O00JaJHYeThCS aBTOMATH30BAHOK CHUCTEMOIO
KEpYBaHHS Yeproio, CHCTEMOIO 3BYKOBOTO iH(OPMYBaHHs 0Ci0 MOXHMIIOTO BiKY Ta THX, IIIO MAIOTh
BaJIM 30DYy.

Y nOpuMmilieHHSAX [EHTPY, HOTO TEPHUTOpiadbHUX IMiIPO3AUTIB, Y NPHUMIMICHHIX, €
pO3MillleH] BiggaseHi poOodi Micls aJAMIHICTPATOPiB, CTBOPIOIOTHCS YMOBU IS OIUIATH
cy0’eKTaMM 3BEpHEHb aJIMIHICTPAaTHMBHOTO 300py (30KpeMa, pO3MINIYIOThCA OaHKOMATH,
wiatkai  TepMmiHamu (y ToMy umcai POS-tepMmiHanu, NporpaMHO-TEXHIUHI KOMILJIEKCH
caMoOOCTyTOBYBaHHS ).

2.6. Cextop 0OCITyroByBaHHS MOBHHEH OYTH YTBOPEHHMU 3a TMPHHLMIIOM BiJKPHUTOCTI
po3MilIeHHs poOounx Micilb. [t mBUAKOTO 00CITYroBYBaHHS Cy0’€KTIB 3BEpHEHb POOOUi MiCIIs
a/IMIHICTPATOPIB MOXKYTh PO3MOJUIATUCS 32 MPUHLIUIIOM MPUIOMY 1 BUIa4i JOKyMeHTiB. KoxxHe
poOoue micie AJig npuiioMy cy0’€KTiB 3BEpHEHHS NMOBMHHO MaTH iHQOpMaliiiHy TaOnIuuky i3
3a3HAYCHHSM HOMEpa TaKOro MICIs, MPi3BHUIIA, IMEHI, M0 0aThKOBI Ta MOCAIU aaMIiHICTpaTopa
LEHTPY.

2.7. Ilnoma cexTopiB OYiKyBaHHS Ta OOCIYrOBYBaHHS LIEHTPY, HOTO TEPUTOPIATBHOTO
HiPO3IUTY Ta MPUMIIIEHHS, 1€ PO3MIIIEHO BiJganieHe pobode Miclie aJMiHICTpaTopa, MOBUHHA
OyTH HOCTaTHBOIO Jisi 3a0e3MedeHHs 3pydyHHX Ta KOM(OPTHUX YMOB JJIsl NMPHIHOMY CyO’€KTIB
3BEpHEHHS 1 pOOOTH aIMIHICTPATOPIB LIEHTPY.

3aranpHa II0MIa CEKTOPIB OYIKYBaHHS Ta 0OCIYrOBYBaHHS CTAHOBUTH He MeHII 5K 50 KB.
METpiB.

2.8. Ha indopmaniiinux creHgax abo iHPOpPMALIHHUX TepMiHAJIAX PO3MINIYETHCS
iH(popMallis, 30Kpema, Mpo:

HallMEHYBaHHS LEHTPY, MHOro MICLE3HAXO/KEHHSI Ta MICIE3HaXOKEeHHsI Horo
TEePUTOpIAIBHUX MiJPO3/JUTIB, BiAJAJIEHUX poOOYMX Miclb aaMiHICTpaTtopiB (B pasi ix
YTBOPEHH:), HOMEpH Telie(pOHIB s TOBIIOK, akcy, aapecy BeO-cailTy, eJIeKTPOHHOT MOIITH;

rpadik poOOTH LEHTPY, HOTO TEPUTOPIaIbHUX MiJIPO3/LIIB, BIJAAICHUX POOOYUX MICIh
aZMiHICTpaTopiB (B pa3l iX yTBOpeHHs) (MpUHOMHI J1HI Ta TOAMHU, BUX1/IHI JH1);

nepetiK aJMIHICTPaTUBHMUX IOCIYT, SIKI HaJalioThcs 4yepe3 LEHTP, HOoro TepuTopialbHi
HIAPO3AUIH, BiJjajgeHl poOoul MICHs aJMIHICTPaTopiB (B pa3l iX YTBOpPEHHS), Ta BIANOBIIHI
iH(popMalliifHi KapTKH aMiHICTPATUBHUX MOCIYT;

CTPOKHU HaJIaHHA aJMIHICTPAaTUBHUX MTOCIIYT;

ONaHKM 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIHUX JJs 3BEPHEHHS 3a OTPUMAaHHIM
aJMIHICTPATUBHUX IOCIIYT, a TAKOXK 3pa3KH iX 3alIOBHEHHS,

TUTATKHI PEKBI3UTH JUTSL OTUIATH TUIATHUX aJIMIHICTPATUBHUX MOCIYT;

CYIIyTHI MOCIIYTH, Kl HaJIal0ThCS B MIPUMIILIEHH] LIEHTPY;

npi3BUILE, 1M’d, N0 OaTbKOBI KEpIBHUKAa WEHTPY, KOHTAaKTHI TeledOoHH, ajapecy
EIIEKTPOHHOI MOIITH;

KOpUCTYBaHHS iHQOpMaLitHUMHU TepMiHaiaMu (y pasi iX HasiBHOCTI);

KOPHUCTYBaHHSI aBTOMAaTH30BaHOIO CUCTEMOIO KepyBaHHsI ueproto (y pasi ii HassBHOCTI);

MIOJIOKEHHS PO LIEHTD;

perIaMeHT LEeHTPY;

rpadik npuiiomy cy0’€KTiB 3BE€pHEHHS II0CAJTOBUMH 0CO0aMU OpraHy, 110 YTBOPUB LEHTP
(y pa3l mMpoBeAEHHA TakKoOro NpUMOMYy B MPUMINICHHSX IEHTPY, HOro TEepPUTOPIaIbHUX
HiAPO3/LTiB, Y MPUMILIEHHAX, /1€ PO3MIIIEH] BiiIajeHi poOodi Miclis aMiHICTPaTOPIB).

2.9. [lepemik  agMiHICTpaTHBHHUX TIOCIYT, SKi HAgalOThCS dYepe3 IEHTp, WOTo
TEpUTOpiaJIbHI MIAPO3AUIH, BiAmaneHi poOoyi MIcIs aAMiHICTpaTopiB (B pa3i iX YTBOpEHH:),
MOBMHEH PO3MIIIYBATUCS Y JOCTYITHOMY Ta 3pYYHOMY JUIsl CyO’€KTIB 3BEpHEHHSI MICIll, Y TOMY
yucal Ha iH(opMmaniiiHoMy TepMiHami (y pa3i HOro HasBHOCTi). AIMIHICTpAaTHBHI MOCIYTH B



MEePENTIKY TPYNYIOTHCSA 332 MOJICIUTIO KUTTEBUX CUTYaIlid CyO’€KTIB 3BEpHEHHS Ta/abo chepamu
IIPaBOBIAHOCHH (3aKOHO/IaBCTBA), Ta/ab0 cy0’€KTaMu HaJaHHs aMiHICTPAaTUBHUX MOCIYT.

[Tepenik amMiHICTpAaTUBHHUX IIOCIYT, SIKI HaJalOThCS 4Yepe3 TEPUTOPIAIbHI MiAPO3ILITH
HEHTPY, BiJjajeHi poOoui Micisd aaMiHicTparopiB (y pasi iX YTBOPEHHS), 3aTBEPIKYETHCS
OpraHoM, 1110 YTBOPUB LIEHTP, 3 YPaxyBaHHSIM MOTped cyO’ €KTiB 3BEpHEHHS.

2.10. bnanku  3asB, HEOOXimHI I 3aMOBJICHHS  QJMIHICTPATHBHHX  IOCIYT,
PO3MIIIYIOTECS Ha CTEHAAX-HaKoOMHuyBadyax abo cTenakaX 13 BUIBHUM JOCTYIIOM 10 HHX
cy0’€eKTiB 3BepHEHHS 200 Ha BeO-caiiTi eHTpy (BeO-caiiTi oprany, 110 YTBOPHUB LIEHTD).

2.11. OcobaM 3 IHBATAHICTIO Ta IHIIMM MaJOMOOUIBHUM TpylnaM HaceJeHHS
3a0e3mevyeThCss BUIBHME JocTyn a0 iH(opmarii, 3a3HadyeHoi B IbOMY PO3IUIL, IUISIXOM
po3MilieHHs OykJeTiB, iH(pOpMAmiHUX JHMCTIB HAa CTEHAAX, IHIIMX HEOOXITHUX MaTepialiB,
HagapykoBaHuX mpudTomM bpaitmsa. Y paszi MoxkiauBocTi Ha i1HGOpPMAIIHHUX TepMiHAIaxX
po3MilIyeThCcsl  TonocoBa iH(opmamist Ta BigeoiHpopMallis, a TaKoX 3IIHCHIOETHCS
iHpopMyBaHHS B IHIIUK CIOCIO, SKUH € 3py4HHM IS 0ci0 3 IHBAIIIHICTIO, 30KpemMa oci0 3
HNOPYLICHHSIMH CIYXY, 30pY, Ta IHIIUX MaJOMOOUTbHUX IPYIl HACEJICHHS.

s 3abe3neueHHs HaJaHHS aJAMIHICTPATUBHUX IMOCIYr Cy0’€KTaMm 3BEpHEHHS, SKI €
DIYXUMH, HIMAMH a00 TJIYXOHIMHMH, 0 POOOTH IICHTPY MOXKE 3aJIydaTHCs IepeKiaaad
’KE€CTOBOI MOBH.

2.12. Ha oCHOBI y3ro/DKeHHX pillleHb 13 Cy0’€KTaMu HaJaHHS aJMiHICTPATHBHUX MOCTYT
y po0OTi LEHTPY MOXKYTh OpaTH y4yacTh MPEACTABHUKH CyO’€KTIB HaJlaHHS aIMiHICTPATHMBHHX
HOCIYT ISl HaJIaHHS KOHCYJIbTaIlii.

PO3JILTI 3. IHOOPMAIIMHA TA TEXHOJIOTTYHA KAPTKH
AIMIHICTPATUBHUX ITOCJAYT

3.1. Opran, 10 YTBOPUB LIEHTP, @ TAKOXK KEPIBHUK LIEHTPY MOXYTh BHOCUTH Cy0’ €KTOBI
HAJaHHS aJMIHICTPAaTUBHOI IOCIYTM MPOMO3MUIIi 00 HEOOXITHOCTI BHECEHHS 3MIH JI0
3aTBEP/UKEHUX 1H(OPMAIIIHUX Ta TEXHOJOTNYHMX KapTOK aJMiHICTPaTUBHUX HOCIYT (Y TOMY
YUCIHI I TOKYMEHTIB JTO3BUIBHOTO XapakTepy y cdepi rocrnoaapchbkoi AisuIbHOCTI).

3.2. Y pasi BHeCeHHS 3MiH J0 3aKOHOJABCTBA I0JI0 HAJAHHS aJMiHICTPATUBHOI OCITYTH
cyO’€eKT ii HaJlaHHS CBO€YACHO 1H(OPMYE TPO 1€ OpraH, 1110 YTBOPUB LIEHTP, a TAKOXK KEPIBHUKA
LEHTPY, TOTy€ MPOIMO3HUIlii 1010 BHECEHHS 3MiH 10 iH(opMamiifHUX Ta/ab0 TEeXHOJIOTIYHHX
KapTOK 3T1JIHO 13 3aKOHOJIaBCTBOM.

3.3. TndopmariifHi Ta TEXHONOTIUHI KapTKU aJAMIiHICTPATUBHHUX IOCIYT, SIKi HAJAIOTHCS

HwxHbOBEpOI3bKOI0 CUIBCHKOIO PaJol0 Ta 1i BUKOHABUMMH OpraHaMHU 3aTBEPIKYIOTHCA
BIJIMOBIIHUM PIIIEHHSM BUKOHABYOTO KoMiTeTy HkHBOBEpOI3bKOi CUTHCHKOT pajIu.

PO3/ILT 4. POBOTA THOOPMAIIIMHOT O MIAPO3ALTY IIEHTPY

4.1. Ins HajaHHS JONOMOTH CyO’€KTaM 3BEPHEHHS y KOPUCTYBaHHI iH(pOpMaliiHUMU
TepMiHaJaMHd Ta aBTOMATH30BAaHOI CHUCTEMOIO KepyBaHHS dYeproro (y pas3l iXx HasBHOCTI),
KOHCYJIbTYBaHHSl 13 3arajJlbHUX MUTaHb OpraHizauii poOOTH LEHTPY Ta MOPSAKY HpuiioMy
cy0’€KTIB 3BEpHEHHS y LIEHTP1 MOK€ YTBOPIOBATUCS 1H(GOpMaLIHHUN T1APO3ALIL.

[HdopmartiitHuil miapo3aia HEeHTPY TaKOX:

1H(hOpMYy€E 3a YCHUM KJIOTMOTAaHHSAM CyO’€KTa 3BEPHEHHS NMPO HAJEXKHICTh MOPYLIEHOTO
HUM [UTaHHA 10 KOMIIETeHIIii HEHTPY;

KOHCYJIbTY€ CYO’ €KTIB 3BEpHEHHS I0JI0 MOPSAIKY BHECEHHS IJaTH (aJIMIHICTPAaTUBHOIO
300py) 3a HaJaHHA IUIATHUX aJMIHICTpATMBHHUX TOCIYT, Hajae iH(popMaliio Hpo IIIATLKHI
PEKBI3UTH JIJIS CIUTATH aIMIHICTPATUBHOTO 300DY;

Ha/ae HIy iH(OpMaIliio Ta JOMOMOTY, 10 HEOOXiHI cy0’ eKTaM 3BEpHEHHS IO PUHOMY
iX aaMiHICTPATOPOM.



4.2. HmwxuboBepOi3bKa CIIIbChKA Pajia, CTBOPIOE Ta 3a0e3reuye podoTy BeO-calTy HEeHTPY
ab0 OKpeMOoro po3JiTy Ha CBOEMY Be0-CaiTi, 1€ PO3MILLy€eThCs iHPOPMALlis, 3a3HaYCHA B MTyHKTI
2.8.__1IbOTO periaMeHTy, a TaKOoX BIIOMOCTI TMPO MiCIle pO3TallyBaHHS IIeHTPY (#oro
TEPUTOPIAIBHUX MIIPO3JUTIB, BiAJaJIeHUX poOOYMX Miclb aaMiHicTpaTtopiB (B pasi ix
YTBOPEHHS), HaWONMK4i 3YNMUHKH TPOMAJCBKOTO TPAHCIOPTY, M’ 13HI NUIAXH, MICIs
NapKyBaHHs, 1HIIIa KOPUCHA ISl CyO €KTiB 3BEpHEHHS iHPOpMaLlis.

4.3. Indopmaris, sKa pO3MIMYETHCA B NPHUMINICHHI HEHTpY (B TOMY 4YHCII Ha
iHpOopManiiHUX TepMiHalaX) Ta HA BeO-CalTi, MOBUHHA OYTH aKTyaJbHOIO 1 BUYEPITHOIO.

[Hpopmartis Ha BeO-caiTl IIEHTPY Mae OyTH 3pYYHOIO JJIs TTOIIYKY Ta KOMIIOBaHHS.

4.4, Cy0’exkTtaM 3BEpHEHHS, SKI 3BEPHYNHCS 0 UEHTpY (Moro TepuTOpialbHUX
OiApO3ALTiB, A0 aAMIHICTPAaTOpiB, IO NPAIIOIOTh HA BiJJaJeHUX poOoumx Micuax, 3
BUKOPHUCTAHHSIM 3aC001B TEJIEKOMYHIKAI[IHHOTO 3B 53Ky (TeeOoHy, eEKTPOHHOT MOIITH, 1HIITNX
3ac00iB  3B’S3Ky), 3a0e3MeuyeThCsl MOMXIIMBICTH OTpUMaHHS iH(popMalii Mpo HaJaHHA
aMIHICTPATUBHHX IOCIYT Y CIHOCIO, IO aHAJOTIYHHMK Crmoco0y 3BepHEHHS, ab0 B IHIIUH
BUOpaHMii Cy0’€KTOM 3BEpHEHHS CIOCIO.

PO31JI 5. KEPYBAHHS YEPI'OIO B ITHAII

5.1. 3 meroro 3abe3neyeHHs] 3pyYHOCTI Ta ONEPAaTUBHOCTI OOCIYroByBaHHsS CyO’€KTiB
3BepHeHHs y [{HAII (ifioro teputopialibHUX MiAPO3AiUIaX, Ha BiIJAICHUX POOOYMX MICIISIX
aJMIHICTPATOPiB) BXKHUBAIOTHCS 3aXOAU IS 3amoOIraHHs YTBOPEHHIO 4Yepru, a y pasi il
YTBOPEHHS - ISl KEPYBaHHS YepProio.

5.2.V pa3l 3anpoBa/KCHHS ABTOMATH30BAHOI CHUCTEMHM KEpPYBaHHS UEproro cyO’eKT
3BEpHEHHS /ISl IPUHOMY aJMiHICTPATOPOM IIEHTPY PEECTPYETHCS 3a JOTOMOTOI0 TepMiHala B
Takii CUCTeMi, OTpUMY€ BIAMOBITHUII HOMEp Yy uep3i Ta O4iKye Ha MpuiloM. ABTOMaTH30BaHa
chUcTeMa KEepyBaHHS 4YEeprol0 MOKe IependadaTéd TNepcoHi(ikoBaHY peecTpaliro cy0’ ekTa
3BepHEeHH4 (13 3a3HAaUYEHHSIM HOTro Mpi3BUIIA Ta IMEHI).

5.3. YV ueHrtpi, Horo TepUTOpiaJbHUX MIAPO3ALTaX, HAa BJAIEHUX POOOUYMX MiCLAX
aJIMIHICTPATOpPiB, MOXE 3/1MCHIOBATHUCS MONEPeHIlN 3anuc cy0’€KTIB 3BEpHEHHS Ha MPHUIOM /10
a/JIMIHICTpaTOpa Ha BHU3HA4YeHy JaTy Ta 4dac. [lonepeaHii 3amuc mMoxe 311HCHIOBATHCS IUISIXOM
0COOMCTOrO 3BEPHEHHS JI0 LIEHTPY, HOT0 TepUTOPIaIbHUX MIJIPO3ALIiB, aAMIHICTPATOPIB LIEHTPY,
1110 IPALOI0Th HAa BIJJIAJICHUX POOOYMX MICLSX, 3 BUKOPUCTAHHIM Tele(OoHHOro 3B 43Ky Ta/abo
€JIEeKTPOHHOI peecTpallii Ha BeO-cailiTi LEeHTpY (CTOpIHKM Ha BeO-caiiTi opraHy, 110 YTBOPHUB
ueHtp). Ilpuitom cy0’€KTiB 3BEpHEHHs, SKI 3apEeCTPYBAIUCS NUISIXOM IONEPEIHbOrO 3aIuCYy,
3/11CHIOETHCS Y BU3HAUEHI KEPIBHUKOM LIEHTPY FOJIMHHU.

5.4. llenTp MoO’ke 3JIHCHIOBATM KEpyBaHHS YEpPror B IHIIMM cHocid, rapaHTyO4H
JOTPUMAaHHS NPUHIUIY PIBHOCTI Cy0’€KTIB 3BEPHEHHS.

PO3/ILT 6. MPUHHATTS 3ASBU TA IHIIUX JOKYMEHTIB Y ITHAII

6.1. [puiiHATTS Bix Cy0’€KTa 3BEpHEHHS 3asBH Ta IHIIMX JOKYMEHTIB, HEOOXITHUX IS
HAJaHHS aaMIHICTPAaTUBHOI TOCTYrH (Jaii - BXIAHMNA TaKeT JOKYMEHTIB), Ta IMOBEPHEHHS
JOKYMEHTIB 3 pe3yJbTaTOM HAaJaHHS aJMIHICTPATUBHOI MNOCIAYrH (ail - BUXIAHMHA MakeT
JIOKYMEHTIB) 3A1MCHIOETbCS BHUKIIOYHO B IIEHTpI abo HOro TEepUTOpIabHUX MiAPO3AiIax,
BiJJaJIEHUX poOOUYMX MICISIX aAMIHICTpaTOpPiB (B pa3l iX yTBOPEHHS).

[TpuiHATTS 3a8B JUI1 OTPUMAHHS aJMiHICTPATMBHUX MOCIYT BiA (i3MUHUX 0Ci0, y TOMY
yucii (Qi3UYHUX 0ci0 - MiJNPHEMIIIB, 3A1MCHIOETbCA HE3AJIEKHO BiA peecTparii ix Micus
NPOXKUBaHHS, KPIM BUMA/IKIB, Iepe10aueHUX 3aKOHOM.

3asBU BIiJ IOPUAMYHUX OCI0 MpUHMAIOThCA 3a MICIIE3HAXOPKEHHSM Takux ocid abo y
BUMNAQJIKaX, ImepeadayeHuX  3aKOHOM, 3a  MiCLeM MpOBaPKEHHS  JisUIbHOCTI  abo
MiCIIE3HAXOMKEHHIM BIAITOBIAHUX 00’ €KTIB, SIKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

6.2. [lpuiinaTTs Big CyO0’€KTIB TOCIOAAPIOBAHHS 3asBUM NP0 BUAAYy JOKYMEHTIB
JIO3BUIBHOTO XapakTepy Ta JOKYMEHTIB, IO JOJAIOThCA 10 Hei, AeKiaparlii BiIMOBITHOCTI



MaTrepialbHO-TeXHIYHOT 0a3M  BUMOTaM  3aKOHOJABCTBA, BHAada (mepeodopmieHHs,
aHYJTIOBaHHA) JOKYMEHTIB JIO3BUIBHOTO XapakTepy, sSKi oopMIIeHI JO3BUIbHUMU OpraHaMH, Ta
3apeeCTPOBAHUX JICKJIApallii 31HCHIOIOTECA BIAMOBIAHO 110 3akoHY Ykpainu “Ilpo m03BiIbHY
cuctemy y chepi rocnonapchbkoi TisabHOCTI”.

6.3. Cy0’€eKT 3BEpHEHHS Ma€ IMpaBO MOJATH BXIAHUH MaKeT JOKYMEHTIB y HEHTpi (¥oro
TEpUTOpIAIbHOMY TIiAPO31LTi, BiggaseHoMy pobOodomy Micii aamiHicTparopa (B pasi ix
YTBOPEHHS) OCOOMCTO, uepe3 IMpeACTaBHHKA (3aKOHHOTO MpEICTAaBHHUKA), HAMICIAaTH WOTo
NOWTOK (PEKOMEHJOBAaHUM JIMCTOM 3 ONKCOM BKJaJeHHS) abo y BHMajiKax, mependadyeHux
3aKOHOM, 3a JIOIIOMOTO0 3aC001B TEJIEKOMYHIKAI[IHHOTO 3B’ SI3KY.

3asBa A1 OTPUMaHHS aAMiHICTPATUBHOI MOCIYTH B €IEKTPOHHIN (OpMI MOIAETHCS Yepes3

€IuHUIA Nep>KaBHUH MOPTAN aJAMIHICTPATUBHUX MOCIYT, Y TOMY YHCII Yepe3 iHTEerpoBaHi 3 HUM
iH(opMaIiifHi CHCTEeMH JIep>KaBHUX OpraHiB Ta OpraHiB MiCIICBOTO CAaMOBPSAyBaHHS.

6.4. Y pasi Konu BXiHUH TaKeT JOKYMEHTIB IOJAETHCS IMPEICTABHUKOM (3aKOHHUM
IPEJCTaBHUKOM) Cy0’€KTa 3BEPHEHHS, Mpea sBISIOTbCS JTOKYMEHTH, L0 MOCBIAYYIOTH OCO0Y
IpeJCTaBHUKA Ta 3aCBITUYIOTh HOTO MOBHOBAKCHHSI.

6.5. AnMmiHicTpaTop UEHTPY IepeBips€ BIAMOBIIHICTG BXIJHOTO IaKeTa JOKYMEHTIB
iH(popMamiifHii KapTIi aIMiHICTPATHBHOI MOCIYTH, Y pa3i mOTpeOH HaJae JOMOMOTY Cy0’ €KTOBI
3BEPHEHHS B 3allOBHEHHI OJaHKa 3asiBU. Y pa3l KoM CyO’€KT 3BEpHEHHS MPUITYCTUBCS
HETOYHOCTEH a00 MOMMJIKHM IIiJ] Yac 3allOBHEHHs OJaHKa 3asBH, aJMIHICTpATOp MOBiIOMIISE
cy0’€KTOB1 3BEpHEHHSI IIPO BiJIMOBIAHI HEOMIKH Ta Ha/la€ HEOOX1IHY JOTIOMOTY B iX yCYHEHHI.

6.6. AIMiHICTPAaTOp LEHTPY CKJIAJAE OMUC BXIJHOTO IAaKeTa JOKYMEHTIB, y SKOMY
3a3HayvalThesa 1HQOpMAIlS MPO 3asABy Ta MEPENiK JOKYMEHTIB, MOJAHUX Cy0’€KTOM 3BEPHEHHS
710 HEel, y TBOX MPUMIpHUKAX.

6.7. Cy0’eKTOB1 3BEpHEHHS HAJA€ThCSA MPUMIPHUK OMKUCY BX1HOTO MaKeTa JIOKYMEHTIB 3a
TIITICOM 1 3 TPOCTABJICHHSM ITeYaTKH (IITaMITa) BiIOBITHOTO aJIMiHICTpaTOpa MEHTPY, & TAKOK
BIIMITKM NP0 JaTy Ta 4Yac Horo ckiafeHHd. [Ipyruii mpUMIpHMK ONUCY BXIJHOIO IaKeTa
JIOKYMEHTIB 30€epiraeThCsi B MaTepiajlax CIpaBH, a y pa3l 3[A1MCHEHHS B LEHTPI €JIEKTPOHHOIO
JIOKYMEHTOOOITY - B €IeKTPOHHIH (opmi.

6.8. AaMiHicTpaTop WEHTPY MiJ dYac OTPUMAaHHS BXiJHOTO TaKeTa JOKYMEHTIB
3000B’s13aHUM 3’sICYyBaTH NPUHHATHUN U1 Cy0’€KTa 3BEpHEHHS CIOCIO HOro moBiIoMJIEHHS TPO
pe3yapTaT HaJAaHHS aJMIHICTPAaTUBHOI TIOCIYTH, a TakKoX OaxaHe MICIe OTPUMaHHS
opopmieHoro pesynpTaTy HaJaHHA  aJAMIHICTpAaTUBHOI mHociayrdn (B LEHTpi, Horo
TEPUTOPIAIBHOMY MIJIPO3/iJIi, BIAJAJIEHOMY poOodoMy Mici aaMmiHicTpatopa (B pasl ix
YTBOPEHHS), Coci0 mepeaayi cyd’€KTOB1 3BepHEHHS BUXIJHOIO MaKeTa JOKyMEHTIB (0cobucTo,
3acob0aMM MOIITOBOrO0 ab0 TENEeKOMYHIKAIITHOro 3B’43Ky YM B IHUIMI BHUOpaHHUN CyO’€KTOM
3BEpHEHHS CIOCi0), MPO 110 3a3HAYAE€THCS B OIMUCI BXIJHOTO MakeTa JJOKYMEHTIB y ManepoBii
Ta/abo eNneKTpOoHHIN Gopmi.

6.9. AnMiHICTpaTOp LEHTPY 3A1MCHIOE PEeECTPallilo BX1HOIO MMaKeTa JOKYMEHTIB HIJIIXOM
BHECEHHS JaHUX JI0 JKypHaly peectpauii (y mamepoBiil Ta/abo enekTpoHHiil ¢opwmi). [licas
BHECEHHS JJaHUX CIIPaBi MPUCBOIOETHCS HOMED, 32 SAKUM 3IIHCHIOEThCS 11 1IeHTU(IKALIS Ta KUK
¢ikcyeTbes Ha 6JIaHKY 3asBU 1 B OMKCI BX1THOTO MAKeTa JOKYMEHTIB.

Peectpanis Ta o0k 3asB, BXIJHUX MaKeTiB JJOKYMEHTIB Ta O(OPMIIEHHX pPEe3yJbTaTiB
HAJaHHS aJMIHICTPAaTUBHUX TMOCIYI Yy IEHTpl, HOro TepUTOpiaibHOMY HIiAPO3AUIl Ta Ha
BiJIaJIeHOMY pOOOYOMYy MicClli aJMIHICTpaTopa MOXeE BECTHUCS LEHTPai30BaHO (30KpeMa
HUIIXOM 3alpOBa/’KEHHSI EJIEKTPOHHOTO JOKYMEHT000iry) abo OKpeMo B LEHTpl, HOro
TEpUTOpiaIbHOMY IMiPO3iJIi Ta HA BiAJaIEHOMY poOOYOMY MICII aMiHICTpaTOpA.

6.10. V¥ pa3i xoiu BXiTHHA MMakeT JOKYMEHTIB OTPIMAHO 3aCO0aMH MOIITOBOTO 3B’SI3KY i
BiH HE MICTUTh IiH(opMalii npo MNPUHHATHUA JUId cy0’ekTa 3BEpHEHHA cmocid ioro
MOBIIOMJICHHSI, aIMIHICTpaTOp ILEHTPY HE Ii3HIlE HACTYMHOrO0 pPOOOYOro [HS HAACHUIIAE
CyO’€KTOB1 3BEPHEHHSI OMKC BXiJHOTO MaKeTa JTOKYMEHTIB €IEKTPOHHOIO MOIITOK (Ta/abo iforo
BIJICKAHOBaHY KOIIII0) UM I1HIIMMH 3aco0aMy TEJIEKOMYHIKAI[IHHOTO 3B’S3Ky a00 IMOIITOBUM
BiJIITPABIICHHSIM.


https://zakon.rada.gov.ua/laws/show/2806-15
https://zakon.rada.gov.ua/laws/show/2806-15

6.11. ITicns peectpariii BXiZHOTO TaKeTa JOKYMEHTIB aJMIHICTpaTop IEHTPY dopmye
CrpaBy y mHamnepoBiil Ta/abo enekTpoHHIN ¢Gopmi Ta B pa3i MOTpeOH 3IIHCHIOE ii KOMiIOBaHHS
Ta/ab0 CKaHyBaHHS.

6.12. Indopmamiro mpo BUMHEHI Iii aAMIHICTPATOp LEHTPY BHOCUTH O JIHCTa MO
MIPOXO/DKCHHSI CMpaBH Yy TamepoBiii Ta/abo enekTpoHHiM ¢opmi (KpiM BHUNAAKIB, KOJHU
aJIMIHICTPAaTOp € Cy0’€KTOM HaJaHHA aJAMIHICTPATUBHOI MOciHyr#). JIMCT Mmpo MpOXOIKEHHS
CIIpaBU TaKOX MICTUThH BIJOMOCTI MPO MOCTIJOBHICTH Aiil (eTariB), HEOOXIMHUX I HaJaHHS
a/IMIHICTPAaTUBHOI OCITYTH, Ta 3aJy4eHUX Cy0’€KTIB HaJaHHS aJIMIHICTPATUBHHUX IOCIYT.

PO3A1JI 7. OIPAIIIOBAHHS CIIPABU
(BXIAHOT'O MTAKETA TOKYMEHTIB)

7.1. Ilicns BumHEHHs Aiid, nepeabavyeHux myHkTamu 6.1.-6.10__1mporo permamenty,
aIMIHICTPATOp LEHTPY 3000B’I3aHUN HEBIAKIAIHO, ajie HE IMi3Hile HACTYITHOTO poO0YOoro JHS 3
ypaxyBaHHsIM Tpadika poOOTH cy0’ekTa HaJaHHA AaJMIHICTPATHBHOI TMOCIYTH, HaJiCIaTH
(mepenatv) BXiIHUK TaKeT JOKYMEHTIB Cy0’€KTOBI HaJaHHsS aJMIHICTPAaTUBHOI MOCIYTH, O
KOMIIETEHIII SKOr0 HaJEXHUTh NHUTAHHS NPUWHATTS pIMIEHHS y CHpaBl, MpPO IO POOUTHCS
BIJIMITKa B JIUCTI MpPO NPOXOJPKEHHS CIpPaBU 13 3a3HAUEHHSAM dYacy, AaTH Ta HaMEHYBaHHS
cy0’eKkTa HaJaHHA aIMIHICTPATHBHOI IOCIYTH, JO SKOro ii HaJIiClIaHO, Ta MPOCTABJICHHSIM
neYaTKy (IITaMIia) aaMiHiCTpaTopa, Mo IepeiaB BiANOBIIHI JOKYMEHTH.

7.2. llepenaua crpaB y naneposiii ¢popmi BiJ HEeHTPY (HOTr0 TEPUTOPIATBHOTO MiAPO3ILTY,
BiJlTAJIEGHOTO po0O0YOro Micisl aaMiHicTpaTopa (B pasi iX yTBOpEeHHs) 10 Cy0’€KTa HaJaHHs
a/JIMIHICTPAaTUBHOI IOCIYTM 3A1MCHIOETHCS B TOPSJIKY, BU3HAUEHOMY OpraHOM, IO YTBOpPHUB
[EHTp, aJle He MEHIIE HDK OAMH pa3 MPOTIroM poOOdYoro IHs, IIISXOM OTPUMAHHS CIpaB
NPEJCTaBHUKOM Cy0’€KTa HaJaHHSA aJMIHICTPATHBHOI MOCIYrH a0 iX JOCTaBKM MpaIliBHUKOM
LEHTPY,  HaJACWUJAHHS  BIJICKAHOBAaHMX  JOKYMEHTIB 3  BHKODUCTaHHSIM  3aco0iB
TEeJIEKOMYHIKaIlifHOTO 3B’513Ky a00 B 1HIIHNH c11ociO.

7.3. Ilicns  oTpuMaHHS CcrpaBH CyO’€KT HaJaHHA aJMIHICTPAaTUBHOI TOCIYTH
3000B’s13aHUIM BHECTH 3amucC Mpo i1 OTpUMaHHSA 13 3a3HAUYEHHSAM JaTH Ta 4acy, Mpi3BHIIA, IMEHI,
1o 6aThKOBI BIJIMOBIIAJILHOT MIOCAI0BOT OCOOU JI0 JIUCTA MPO MPOXOHKEHHS CITPaBH.

7.4. KoHTpOJb 32 TOTPUMAHHAM Cy0’ €KTaMH HaJaHHs aJMiHICTpaTUBHUX MOCIYT CTPOKIB
pO3IJIAAy CIpaB Ta NPUUHATTSA PILIEHb 3/1HCHIOETHCS aMIHICTpaTOpaMH LEHTPY BIAMIOBIIHO JI0
pO31oiTy 000B’S3KIB 3a PIIIEHHSAM KEpIBHUKA LIEHTPY.

7.5. Cy0’eKT HaJlaHHs aIMIHICTPATUBHOI OCIYTH 3000B’ A3aHU:

1) cBoevacHO iHPOPMYBATH LEHTP MPO MEPEIIKOIU Y JOTPHUMAHHI CTPOKY pO3TIISIY
CHpaBU Ta NPUHHATTI PilLICHHS, 1HIII TPOOJIEMH, 1110 BUHUKAIOTH IIiJ1 4ac pO3IJIsAy CIIpaBH;

HajaBaTH i1H(pOpMalil0 Ha yCHMH a00 MUCHBMOBUHM 3amuT (y TOMY YHCHI MUISXOM
HAJ/ICWJIaHHS Ha aJIpecy eNeKTPOHHOI MOIITH) aMiHICTpaTopa LEHTPY MPO XiJ1 pO3TISAY CIIPABH.

VY pa3i BusBNeHHA (GaKTy MOPYIICHHS BHUMOT 3aKOHOAABCTBA IIOJIO PO3IIISAY CHpPaBU
(cTpOKiB HaJaHHS aJAMIHICTPATHUBHOI IOCIYrHd TOIIO) aIMIHICTPATOp LEHTPY HEBIAKIAJHO
iH(hOpMYE Mpo 1ie KepIBHUKA LIEHTPY.

PO3I1JI 8. ITIEPEJAYA BUXITHOTI'O ITAKETA JOKYMEHTIB CYB’€EKTOBI
3BEPHEHHAA

8.1. Cy0’ekT HamaHHs aJMIHICTPATUBHOI TIOCTYTHM HEBIAKIAAHO, ajie He Ii3Hile
HACTYITHOTO poO0YOro JHA micist 0pOpMIICHHS pe3ysbTaTy Ha/laHHS aMiHICTPATUBHOI MTOCIYTH,
dopMye BHUXITHMHA MaKeT JOKYMEHTIB Ta Mepefae Horo 10 HeHTpy (Moro TepUTOpiaabHOTro
MiIPO3AUTY, BIIJAICHOTO POOOYOro Micis amMiHicTparopa (B pa3i iX YTBOpPEHHS), MPO IO
323HAYAETHCS B JIUCTI PO MPOXOKEHHS CIIPABH.



8.2. AamiHicTpaTop IIEHTPY HEBIIKIATHO Y JCHb HAJAXO/KCHHsS BHUXIJHOTO TaKeTa
JOKYMEHTIB TOBIIOMIIIE TIPO pPE3yNbTaT HaJaHHS aIMIHICTPATMBHOI TOCIYTH Cy0’€KTOBI
3BEPHEHHS y CIOCi0, 3a3HAYCHU B OMUCI BXIHOTO TMaKeTa JOKYMEHTIB, 3JIHCHIOE peeCTpariiio
BUXIJIHOTO IMaKeTa JOKYMEHTIB IUISXOM BHECEHHS BIAMOBITHUX BIAOMOCTEW N0 JHCTA TPO
MIPOXO/KEHHS CIIPaBU, a TaKOX JI0 BIAMOBIIHOTO PEECTPY B ManepoBiii Ta/abo eneKTpOoHHIN
dopmi.

8.3. Buxiguuii makeT JOKYMEHTIB IEpEIacThcs CyO0’€KTOBI 3BEPHEHHS OCOOHMCTO i
migmiuc (y TOMY 4HCII WOTO TMPEICTAaBHUKOBI (3aKOHHOMY TMPEACTaBHHUKOBI)) y pasi
npea’ SBJICHHS JOKYMEHTa, IO TOCBiAYye 0co0y Ta/abo 3acBiguye HOTO MOBHOBAKEHHs, ab0 y
BUIAJIKaX, MeperdayeHnx 3aKOHOJABCTBOM, IMEPENaeThCs B IHIIWKM MPUHHATHUNA Uit cy0’eKTa
3BEpHEHHS CIOCI0.

[Hpopmartis Ipo AaTy OTPUMaHHS BHXITHOTO MAKeTa JOKYMEHTIB Cy0’€KTOM 3BEpHEHHS
3a3HAYa€THCS B OMKCI BXIAHOTO IMakeTa JOKYMEHTIB a00 B iHIIOMY JOKYMEHTi, BUBHAYCHOMY
OpraHoM, III0 YTBOPHUB LIEHTP, 1 30epiraeThcs B MaTepiajiax CIpaBH.

8.4.Y pa3i He3a3HauCHHsS CY0 €KTOM 3BEPHEHHS 3pyYHOrO JJsi HBOTO CHOCOOY
OTpUMAaHHS BUXIJIHOTO TaKeTa JOKYMEHTIB ab0 HOro HEOTPUMAaHHSA B LIEHTPl MPOTITOM ABOX
MICSIIIB BIiAMOBIAHI JOKYMEHTH HAaJCHJIAIOTHCS CYO’€KTOBI 3BEpHEHHS 3aCO0aMH ITOIITOBOTO
3B’3Ky. Y pa3l BiICYTHOCTI BIJOMOCTEH Mpo Miclie MPOKUBAHHS (MICIIe3HAXOKEHH) Cy0’eKTa
3BEpHEHHS Ta IHIIOI KOHTaKTHOI iH(opMaIii BUXIIHUI MaKeT JOKYMEHTIB 30epiraerbcs
MPOTATOM TPUMICSITYHOTO CTPOKY B IIEHTPI, a MOTIM NepeaeThbes Uil apXiBHOTO 30epiranHs.

8.5.V pa3i komm anmMmiHICTpaTHBHA IOCITyra HAJA€ThCS HEBIAKIAIHO, aIMIHICTpATOp
HEHTPY peecTpye iH(OpMalIiio PO pe3ynbTaT po3risay CpaBy B XKypHali (y manepoBiid Ta/abo
eJIEKTPOHHIN (¢opmi), HerailHO (opMye BHXIIHUH TAKeT AOKYMEHTIB Ta IepeJae Horo
Cy0’€KTOB1 3BEPHEHHS.

8.6. BinmoBiganpHICTh 32 HECBO€YACHE Ta HEHAIEKHE HAJAHHS aIMiHICTPATHBHHUX
MOCIYT HECYTh Cy0’€KTH HaJlaHHS TaKHX MOCIYT Ta B MeXaX MOBHOBaXXEHb aMIHICTPaTOpH 1
KEPIBHHK LIEHTDY.

8.7. Indopmariis mpo KOXKHY HaJaHy aJMIHICTpPATHUBHY IOCIYTY Ta CIpaBy B ManepoBii
(komisi TOKYMEHTIB) Ta/ab0 eNeKTpOHHIN (CKaHOBaHI KOMii JOKYMEHTIB) opMi (3asiBa cy0’ €KTa
3BEpHEHHS Ta 1HIII JOKYMEHTH, BU3HAYE€HI OPraHOM, L0 YTBOPHUB LIEHTP) 3a PILLICHHSIM OpraHy,
0 YTBOPUB IIEHTP, MOXe 30epiraTucsi B NPHUMIIIEHHI LEHTPY, WOTro TEPUTOPIAIIbLHOTO
HiApo3iy, MIPUMILLEHH], e PO3MILIEHO BifjalieHe podoye MicIe agMiHicTpaTopa.

VY pa3i HajgaHHA aaMIHICTPATHBHOI MOCIYrHM 3a JOMOMOTOK JEpXKaBHUX PEECTPIB
iH(popMallist PO MOCIYTy 30epiraeTbes y BIANOBIAHOMY PEECTPI.

[Hpopmanis mpo agMIHICTPAaTHUBHI IOCIYTH, HaJaHI TEPUTOPIaJbHUM MIAPO3ALIOM,
aJIMIHICTPATOPOM IIEHTPY, IO MPAIO€ Ha BIIAAICHOMY pOOOYOMY MICIli, TOJAETHCS LIEHTPY IS
y3araJbHEHHS B IMOPSIKY, BU3HAYCHOMY PETJIaMEHTOM LEHTPY.

VYci Matepianu cpaBu 30epiraloTbes y Cy0’€KTa HaJJaHHs aJMiHICTPaTUBHOI MOCIYTH.

PO31J1 9. OCOBJIMBOCTI AISIJIBHOCTI TEPUTOPIAJIBHOI'O
NIaAPO3ALTY HEHTPY, AIMIHICTPATOPA HEHTPY, IO ITPAIIIOE€ HA
BIJJIAJIEHOMY POBOYOMY MICLI

9.1. PimieHHs npo yTBOPEHHS Ta PO3MILIEHHS TEPUTOPIATBHOIO MiIPO3LTY, B1IJAIEHOTO
poboYoro Micus ajaMmiHiCTpaTopa MPUUMAETbCS OPraHoOM, IO YTBOPHUB IEHTP, BIAMOBIAHO 110
BHMOT, 3a3HaueHuX y MyHKTax 2.1 1 2.4. 1pOro periiaMeHTy, Ta 3 ypaxyBaHHSIM MOTped cy0’ €KTiB
3BEpHEHHS, KUIBKOCTI HaceJeHHdA, 10 Oyne HUMHU OOCIyroByBaTHUCS, Ta OOCATY IMOCIYT, IIO
Ha/IaBaTHMYThCH.

TepuropiansHuii miApo3aLI, BijjaieHe podoue Micle aJMiHICTpaTOpa PO3MILYETHCS Ha
nepmomMy abo JApyroMmy ImoBepci OyaAiBil 3a YMOBH CTBOPEHHS HAJEKHUX YMOB JUIS
0e3MepenIKoAHOTO JOCTYITY Ui OCi0 3 1HBAJIAHICTIO Ta IHIIUX MaJOMOOUTHHHX TPYIT HACEICHHS
710 TaKoi OymiBmi.

Binnanene poboue Miciie amMiHiCTpaTopa MOXe OyTH IMepecyBHHUM, M0 mepeadadae
HAsSBHICTH BIJIMOBIIHOTO KOMILUIEKTY TEXHIYHUX 3aC001B (KOMIT FOTEPHOI TEXHIKH Ta OPTTEXHIKH),
OCHAII[EHUX BIMOBIAHUM MTPOTPAMHUM 3a0€3MEYSHHIM Ta BUTLHUM JIOCTYIIOM 110 [HTEpHeTY.



PoGora mepecyBHOTO BimmaaeHOTO MICIA aaMIHICTpaTopa 3a0e3MeUyeThCS IUISIXOM
OPOBEICHHS BHI3HMX NPUAOMIB aJMIHICTpaTOopa 3a MiCLeM IpOXHBaHHSA/TIepeOyBaHHS
(Micrie3HaxoKEHHIM) Cy0’€KTa 3BepHEHHS a00 3a 1HIIOI0 apPecor0, 3a3HAYCHOI0 HUM, Y MeXax
BIJIMOBITHOI  aJMiHICTPaTUBHO-TEpUTOpiaibHOi onuHumi. Ilepemik kaTteropiii cy0’ekTiB
3BEpHEHHS, IKMM MOXXYTh HaJaBaTHCs aIMIHICTPAaTUBHI MOCIYTH 3a JOMOMOIOI0 MEPEeCyBHOTO
BIJIIAJIGHOTO MICIl aaMIHICTpAaTopa, Ta TMOPSIOK pPOOOTH aaMiHICTpaTOopa MEPECyBHOTO
BIJIIAJIGHOTO MICISl BU3HAUYAETHCS OPTaHOM, KU MPUUHSB PILICHHS IPO YTBOPEHHS LEHTPY
HAJaHHS aMIHICTPATUBHUX TTOCTYT.

Jlo 000B’s13k0BOi KaTeropii cy0’€KTiB 3BEpHEHHS, SKHM aJMIHICTPAaTHBHI MOCIYTH
HAJAI0ThCS 32 IOMIOMOTOI0 MEPECYBHOTO BiIJAJIEHOTO MiCL aIMIHICTpPAaTOpa, HajleKaTh 0CO0H 3
iHBaignHicTio [ Tpynu Ta iHmI 0cobu, 5Ki, 32 BUCHOBKOM JIIKapChKO-KOHCYJIBTATUBHOI KOMICii,
HE 3JIaTHI 0 CaMOOOCIIyTrOBYBaHHS 1 TOTPEOYIOTh MOCTIHHOT CTOPOHHBOT JIONTIOMOTH.

9.2. Y npuMmilieHHi TepUTOPiaIbHOTO MiAPO3/ITY, MPUMILIECHH], ¢ pO3MIIlIEHE BilIaleHe
pobode Micue aaMiHICTpaTopa, 3a0e3MeuyeThCS PO3MIIICHHS aKTyaJlbHOI, BHYEPITHOL
iHpopmanii, HeoOXiTHOI JUI OJepKaHHS aIMIHICTPATUBHUX IOCIYT, 3 JOTPUMAHHSM BHMOT,
BCTAHOBJIEHUX IMYHKTOM 2.4. IIbOTO PETJIaMEHTY.

9.3. TepuTopianbHUA TAPO3ALI, MPUMIIICHHS, € PO3MIMICHO BiJajicHe poOoYe MicIie
aami"icTpatopa (KpiM MepecyBHOTO BIJJalJ€HOr0 poOoYoro Miclsg —aJMiHICTpaTopa),
00JTAIITOBYIOTHCS MICIISIMH ISl OYIKYBaHHS Cy0’ €KTaMU 3BEPHEHb.

10. OCOBJIUBOCTI JIAJBHOCTI TEPUTOPIAJIBHOI'O IIAPO3ALTY
HEHTPY, AIMIHICTPATOPA HEHTPY, II1O ITPAIIIO€ HA BIJJAJTEHOMY
POBOYOMY MICIII, YTBOPEHUX B OB’€JTHAHIN TEPUTOPIAJIbHIN
I'POMAI

10.1. TepuropianbHUN TAPO3ILT LEHTPY, IO YTBOPEHH B 00’ €THAHIN TepUTOpiaIbHIN
rpomMaji, aaMiHICTPAaTOp LEHTPY, L0 Mpalloe Ha BigJaJleHOMY pOOOYOMY MiClli, MOXYTh
00CITyroByBaTH HACEJIEHHS OJJHOTO a00 JEKITBKOX CTApOCTUHCHKUX OKPYTiB.

10.2. 3a pimeHHsIM CIIbCbKOI paau, okpemi (YHKLII aaMiHICTpaTropa, IOB’s3aHi 3
OTPHMAaHHSM 3asBM Ta BXIJHOTO IIaKeTa JOKYMEHTIB, BHJA4YEI0 pe3yJabTaTiB HaJaHHS
aJIMIHICTPAaTUBHUX TOCIYr a00 HaJaHHSIM aJMIHICTPATUBHHUX IOCIYT, MOXYTb 31 CHIOBATUCS
CTapOCTOIO.

Cekperap cijibCbKOI paau H.I. Auapymxo



