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1. Micue3sHaxomkeHHs cy0’€KTa
HaJaHHS aAMiHiCTPATUBHOL

NMOCJIYIH

Bymuna HoBOyma,l, c. Hmxwiit Bep0Oixk, Konomwuiicekuii paiton, IBano-®paHkiBcbka
0011.,78218

2. Indopmanis mono pexumy

po60TH cy0’€KTa HAJTAHHS

Yac npuiioMy cy0’€KTiB 3BEpHEHHS:
In., Cp., Ur., II1. 8%0-17%; Br. 8%0-20%

aaMiHiCTpaTHBHOI MOCTYTH bes nepepsu
BUXIJIHI THI — Cy0OTa, HEIIIS

3. Tenedon/paxc, anpeca Ten. 9-00-10
€JIEKTPOHHOL e-mail: tsnap.nvotg @ukr.net

nvotg.gov.ua

HopMaTuBHi akTH,

AKUMHU PETVIAaMEHTYEThCH HATAHHS aHMiHiCTpaTl/IBHO'l. mocayru

4 | 3akoHu YKpaiHu

3akoH Ykpainu «[Ipo mep:kaBHy peecTparilo IOPHIUYHUX 0cCi0, (pi3udHHX 0Cid —
MATIPHEMITB Ta TPOMAJCHKIX (POPMYBAHB»

5 | Axtu Kabinery MinicTpiB Ykpainu

6 | AKTH HeHTpaIbHUX OpTaHiB
BUKOHABYOI BJIaJH

Haxkaz MinicrepcerBa rocturii Ykpaiau Big 18.11.2016 Ne 3268/5 «IIpo
3aTBepHKEHHS QOopM 3as1B y cdepi AeprKaBHOI peecTpalil pUANIHAX 0Ci0, Qi3uaHNX
0ci0 — miANpUEMIIB Ta TPOMaZICEKUX (POPMYyBaHbY, 3apeecTpoBaHnii y MiHicTepcTBi
toctumii Ykpaian 18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepcTBa toctuii Ykpainu Big 09.02.2016Ne 359/5 «IIpo 3aTBepmKeHHS
[opsiaky nmepkaBHOI peecTpamii IOpUANYHUX OCi0, Gi3MYIHHX 0Ci0 — MiANPHEMINB Ta
IrpoMaICbKuX (pOpMyBaHb, 10 HE MAIOTh CTATYCy IOPHINIHOI 0COOM», 3apeecTpOBaHU
y Minictepctsi toctumii Ykpaian 09.02.2016 3aNe 200/28330;

Haka3 MinictepcTBa roctuilii Ykpaiau Bix 23.03.2016Ne 784/5 «IIpo 3aTBepmKeHHS
Iopsinky (GyHKIIOHYBaHHS MOPTady eJIEKTPOHHUX CepBICIB FOPUAMYHUX OCi0,
(hi3mIHUX0CI0 — MANPHEMINB Ta TPOMAJACHKUX (OpMyBaHb, IO HE MAIOTh CTaTyCy
IOpUANYIHOT 0cOOM», 3apeecTpoBaHuil y MinicTepcTsi toctuii Ykpainn 23.03.2016 3a Ne
427/28557

YMoBU 0TpUMAaHHS aIMIHICTPATHBHOI IOCTYTH

7 |IigcraBa mis oTpuMaHHS
a/IMIHICTPATHBHOI TIOCITYTH

3BEpHCHHS YIIOBHOBAYKEHOTO MPEACTABHUKAIOPHUIMYHOI 0COOU
(maii — 3asiBHHK)

8 | BuuepnHwuii nepesik JOKyMEHTIB,

HEOOXIHUX [T OTPUMAaHHS
a/IMIHICTPATHBHOI IIOCIYTH

3asiBa 1po Jiep>KaBHY PEECTPallilo BKIIOYESHHS BIJOMOCTEH PO IOPHIMYHY 0CO0y 10
€IMHOTO JIEPKABHOTO PEECTPY FOPUAMIHHX OCI0, Pi3UIHUXK 0Ci0 — MIANPHEMIIB Ta
rpoOMaJICbKUX (popMyBaHb;

CTPYKTYpa BJIACHOCTI 3a (hOPMOIO Ta 3MiCTOM, BU3HAYCHUMH BIATIOBIHO 1O
3aKOHOJIaBCTBA;
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BUTAT, BUIIMCKA Y IHIIMH JOKYMEHT 3 TOPTOBEJILHOTO, 0aHKIiBCHKOTO, CYIOBOTO
PEECTPY TOIIO, IO MIATBEPIKYE PEECTPALIIO FOPUIUIHOT 0COOH - HEpe3UIeHTa B KpaiHi
il MiCIIe3HAXOKEHHS, - Y pa3i, AKII0 3aCHOBHUKOM IOPHINTHOI 0COOH € IOpUInIHA
oco0a - Hepe3uICHT;

HOTapiajbHO 3aCBiIY€Ha KOIIisl JOKYMEHTa, 1110 NOCBiaYye 0co0y, sIKa € KiHIEBUM
OeHediniapHUM BIACHUKOM IOPUANYHOI 0cO0H, - i1t (Pi3n4HOT 0COOH - HEepe3uIeHTa
Ta, SKIIO TaKUH JJOKYMEHT oopMiIeHHH 0e3 3acTocyBaHHs 3ac00iB €11MHOTO
JIEp>)KaBHOTO JIeMOTrpadhiuHOTO PEECTPY, - I (Hi3UUHOT 0COOM — pe3uieHTa.

SIKII0 JOKYMEHTH MOJal0THCSI 0COOUCTO, 3asIBHUK NPE] ABJISIE€ JTOKYMEHT, 110
BiJIMIOBIJTHO JIO 3aKOHY MOCBiTYy€E 0CO0Y.

V pasi mojaHHA JOKYMEHTIB IPEICTaBHUKOM JIOIaTKOBO TIOAAETHCS MIPUMIPHHUK
opuriHary (HOTapiaJbHO 3aCBiT4€HA KOIIisT) TOKYMEHTA, IO MiATBEPIKYE HOTO
MIOBHOBa)KCHHSI.

Jis 1ineit mpoBeIeHHS peecTpamiiHuX Ai JOKYMEHTOM, IO 3aCBiIUye
MIOBHOBa)KCHHS MIPEICTABHUKA, € JOKYMEHT, IO HiATBEPAXKY€E IIOBHOBAKCHHS
3aKOHHOT'O ITPeICTaBHUKA 0COOH, 200 HOTapialbHO MOCBiqUEHA JI0BIPEHICTh

9 | Cmocib momaHHs TOKYMEHTIB, 1. Y manepogiit opMi JOKyMEHTH MOJAIOTHCS 3aIBHUKOM OCOOHCTO a00 ITOIITOBUM
HEOOXiTHUX ISl OTPUMaHHS BIANIPaBICHHSM.
a/IMIHICTPATHBHOI ITOCIYTH 2. BenexTpoHHIN OpMi TOKYMEHTHIIOAIOTECS Yepe3 MOPTall eeKTPOHHUX
cepBiciB*
10 |IInarHicTb (O€30IUIATHICTD) besomiarHo
HaJlaHH$ aJMiHICTPaTUBHOT
MOCITYTH
11 |Crpok HamaHHS aqMiHICTPATUBHOT JlepxaBHa peecTpallis IPOBOAUTHCS 3a BIACYTHOCTI MIICTAB AJIsl 3yIIMHEHHS
MOCITYTH PO3IIIsy JOKYMEHTIB Ta BIIMOBH Y Jiep KaBHi# peectpaliii mpoTsrom 24 roJuH micis
HaJIXOJUKEHHS JOKYMEHTIB, KPIM BUXIHUX Ta CBSITKOBHX JHIB.
3yNHUHEHHS PO3IIISLY JOKYMEHTIB 3MiHCHIOETHCS Y CTPOK, BCTAHOBJICHUH ISt
JIepKaBHOT peecTparii.
CTpOK 3ynHHEHHS pO3MIAY JOKYMEHTIB, MOJaHKUX U1 Jep)KaBHOI peecTpanii,
CTaHOBUTH |5 KaJeHAapHUX IHIB 3 JAaTH iX 3yIMHEHHS
12 | Ilepemnik mimcTaB s 3yNHHEHHS [Momannasa TOKyMEHTIB a00 BiTOMOCTEH, BU3HaYCHUX 3akoHOM Ykpainu «IIpo
PO3TISITY JOKYMEHTIB, ITOTaHUX JIepKaBHY PEECTPALIif0 IOPHIUIHUX 010, hi3HIHUX OCI0 — MiIIpPUEMITIB Ta
JUIsL IepKaBHOI peecTpariii rpoMaJIcbkux (hOpMyBaHb», HE B IOBHOMY 00CsI3i;
HEBI/IIOBIIHICTh JIOKYMEHTIB BUMOT'aM, YCTAaHOBIIEHUM cTaTTero 15 3akoHy Ykpainu
«[Ipo nepxkaBHY peecTpaito IPUANYHUX 0Ci0, (i3MYHMX 0Ci0 — miANpUEMIIB Ta
IPOMaJICHKUX (DOPMYBaHbY;
HEBI/IIOBIIHICTh peecTpaliifHOro HoMepa 00JIIKOBOT KapTKH IUIATHUKA MOJATKIB 200
cepii Ta HoMepa nacrnopTa (i (i3UYHHUX 0Ci0, SKi MAIOTh BIJIMITKY B IIACTIOPTI PO
MpaBO 3/iHCHIOBATH TUIATEXKI 33 CEPI€I0 Ta HOMEPOM IACTIOPTa) BiJOMOCTSIM, HATaHUM
BignoBigHO 10 crarTi 13 3akony Ykpainu «[Ipo mepkaBHY peecTpaliro OPUITIHAX
oci0, pi3mgHUX 0Ci0 — MiAIPUEMIIIB Ta TPOMAJICHKUX (POPMYBAHBY;
MOJAHHS JOKYMEHTIB 3 TIOPYIIEHHSIM BCTAHOBJICHOTO 3aKOHOIaBCTBOM CTPOKY IS 1X
MOJaHHS
13 |Ilepenik mizcras 1uist BIIMOBH Y JlokyMeHTH 1o1aHo 0co0010, sIka He Ma€ Ha 11e TOBHOBa)KCHbD;

Jiep>KaBHIN peectpartii

y €IMHOMY Jep’KaBHOMY PEECTpi IOPUAMYHUX 0Ci0, Pi3naHnX
0Ci0 — MANPHUEMIIIB Ta TPOMAACEKUX (DOPMYBAaHB MICTATHCS BiIOMOCTI ITPO CYZOBE
pillieHHsI mo10 3a00POHHU TIPOBEACHHS PeECTPAIliitHOT il;

JIOKYMEHTH TIOAaHi 10 HEHAJIEKHOTO Cy0’€KTa Aep KaBHOI peecTpartii;

HEBIiJMOBIIHICTh BiIOMOCTEH, 3a3HAYEHUX Y 3asBi MPO JeP:KaBHY PEECTPAIIio,
BiJIOMOCTSIM, 3a3HaY€HUM Y JOKYMEHTaX, MOJaHUX JJIs AepkKaBHOI peecTpariii, abo
BiJIOMOCTSIM, IIIO MICTSITbCS B €IMHOMY JEpPKABHOMY PEECTPi FOPUAMIHUX OCi0,
(i3ngHUX 0ci0 — MiANPHEMIIB Ta TPOMaJICHKUX (POPMYBaHb UM IHIINX iH(QOpMaLiHHIX
crcTeMax, BUKOPUCTaHHS SIKUX repenbaueHo 3akoHoM Ykpainu «IIpo nepkaBHy
peecTpanio IpUINIHEX 0Ci0, (hi3NIHUX OCI0 — MiANPHEMIIIB Ta TPOMAICHKIX
(hopmyBaHbY;

HEBI/IIOBIIHICT BiZIOMOCTEH, 3a3HaYEHNX Y JOKYMEHTAX, II0IaHUX ISl JIep KaBHOT
peecTpatlii, BIJTOMOCTSM, L0 MICTATHCS B €ANHOMY JIepKaBHOMY PEECTpi IOPUANIHUX
oci0, (izrmaHIX
0Ci0 — mAMPUEMITB Ta TPOMAACEKUX (POPMYBaHb UM IHIUX iHHOPMAIIMHAX CHCTEMAaX,
BUKOPHUCTAHHS SKUX TiepenoadeHo 3akoHoM Ykpainu «IIpo aepxaBHy peecTpariito
IOPUANYHUX 0Ci0, GI3UIHUX OCI0 — MAMPHUEMITIB Ta TPOMAACHKUX (HOPMYBaHbY;

HE YCYHYTO MiCTaBHU JUIA 3yNUHEHHS PO3TILILY JOKYMEHTIB IPOTATOM
BCTaHOBJIEHOTO CTPOKY;

JIOKyMEHTH cynepedars Bumoram KoHcruryuii Ta 3akoHiB YKpainu




14 |Pe3ynbrar HamaHHS
aJMIHICTPAaTUBHOI MMOCITYTH

BuecenHs BiAMOBIAHOTO 3amucy 10 €AMHOTO ASPKABHOTO PEECTPY IOPUIMIHUX
0ci6, ¢hi3muHUX 0Ci0 — MANPUEMITIB Ta TPOMAACHKUX (HOPMYBaHb;

BHITHCKA 3 CIMHOTO JEePKaBHOTO PEECTPY IOPUAMIHUX OCi0, Hi3MIHUX 0Ci0 —
MiIIPUEMITIB Ta TPOMAJICEKUX (OPMYyBaHb;

MOBIZOMJICHHS ITPO BIIMOBY Yy A€prKaBHIHM peecTpallii i3 3a3Ha4eHHSIM BHKJIIOYHOTO
MEePETiKy MiICTaB JUIS BiIMOBU

15 | Cnocobu oTpuMaHHS BiAMOBI i
(pe3ynbTary)

Pesynpraty HamaHHS aaMIHICTPATHBHOI MOCIYrH y cdepi aepxaBHOi peectpauii (y
TOMY YHCJI BUITUCKA 3 €AMHOTO JAEP’KaBHOTO PEECTPY IOPUANYHUX 0ci0, Ppi3mIHNXOCIO
— MIANPUEMIIB Ta IPOMAICHKUX (POPMYBaHb) B €EKTPOHHIN (JOPMI ONIPUITIOAHIOIOTHCS
Ha MOpTaJli eNEKTPOHHUX CEPBICIB Ta JOCTYIIHI JUIS IX MOIIYKY 332 KOJJOM JIOCTYILY.

3a OaxaHHSM 3asBHUKA 3 €IMHOTO AEP>KaBHOTO PEECTPY IOPUINYHHX 0Ci0, (Hi3HUHUX
0ci0 — miaupHeEMITiB Ta TPOMaJICHKIX (hOpMyBaHb HATA€THCS BUITMCKA Yy MATICPOBii popmi
3 TPOCTABICHHAM MIANHCY Ta MEYaTKH [EP)KaBHOTO pEecTpaTopa Ta IEYaTKH,
Bu3HaueHoi 3akoHoMm Ykpainm «[Ipo HoTapiaT» (y BHIAAKy, SKIIO Aep>KaBHAM
peecTpaTopoM € HOTapiyc) — y pa3i MOAaHHS 3asBH PO JACPKaBHY PEECTpAIli0 Y
manepoBii ¢popmi.

VY pa3i BiZMOBH y mOep)kaBHIH peecTpamii NOKYMEHTH, MOMaHi IUIA JepKaBHOI
peecTpaii, MOBEPTAIOTHCS (BHIAIOTHCS, HAJCHIIAIOTHCS IOIITOBHM BiANPaBICHHSM)
3asBHHKY HE ITi3HIIle HACTYITHOTO POO0YOTro JHS 3 HS HaIXOJDKEHHS BiJl 3asiBHUKA 3a5IBH
IIPO iX MOBEPHEHHS

* Tlicost moompaIroBaHHsI MOPTATy IEKTPOHHHUX CEPBICIB, KUl Oyme 3a0e3meayBaTH MOKINBICTh MIOJaHHS TAKUX JTOKYMEHTIB B

eJeKTPOHHIH hopMi




